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Fyfield Parish Council Meeting
Draft Minutes


[bookmark: _Hlk134007243]Minutes of the Parish Meeting of Fyfield Parish Council held on Monday 3rd November 2025 at Fyfield Village Hall, Houchin Drive, Fyfield.

Present: Councillors Mead, Wadey, Brawn and Codd.

In attendance: 1 member of the public.

	25.99
	Apologies for Absence
Apologies were received from Cllrs Goodson, D Webster and L Webster. 

Due to the absence of the Chairman, it was agreed that Vice Chair Cllr Mead would chair the meeting.


	25.100
	Declaration of Interests
To receive Councillor’s declaration of interests and dispensations concerning items on the agenda. None received.


	25.101
	Approval of Minutes from 2025
The minutes of the Fyfield Parish Council meeting held on Monday 6th October 2025 were approved as an accurate record.


	25.102
	Public Participation Session
To receive questions and statements from members of the public with respect to items on the agenda and other matters that are of mutual interest.
· A member of the public raised the issue of cars parking on the verge on the corner of Houchin Drive and the B184. It was agreed that the Clerk will write to EFDC housing department. 


	25.103
	Clerks Report
The Clerk reported on 19 items.


	25.104
	County Councillor, District Councillor and other representatives reports 
Cllr Balcombe provided a report on the following items:
· The road markings have been repainted.
· The crack down on fly tipping.
· New North Weald control tower opens this week.
· Epping sports centre opening delayed until January 2026.
· Green bin fees will be £60 per year. 
· Unitary authority decision will be made in January 2026. 


	25.105
	Finance
a) a) To consider and approve invoices for payment.

RECEIVED List of invoices submitted in October 2025 that required payment by the Parish Council. 

	Ref No
	BACS Ref
	Payee
	Detail
	Amount

	65.25
	M0001487165
	EFDC
	Litter and dog waste bin collections on sports field (6 months)
	£414.00

	66.25
	25-9499
	BB Groundscare
	Sports field maintenance
	£647.50

	67.25
	7613
	TBS Hygiene
	Litter and dog waste bin collections on sports field 
	£153.60

	68.25
	DD
	Xero
	Accounting software
	£30.00

	69.25
	2025/141
	Fyfield Village Hall
	Parish council meeting November 2025
	£14.03

	70.25
	2025/140
	Fyfield Village Hall
	Parish council meeting October 2025
	£14.03

	71.25
	NI
	HMRC
	Employers National Insurance contribution
	£10.19

	72.25
	22UH0050003
	Parish Online
	First year website setup and service
	£312.00

	73.25
	DD
	Castle Water
	Water rates
	£7.61

	NOTED Invoices are verified and certified in accordance with Financial Regulation 6.3.
RESOLVED List of invoices were authorised (approved unanimously).   
NOTED Clerks wages paid for October - £484.92.
TASK Clerk passed all paperwork to Cllr Mead and Cllr Codd for signature. All payments are set up ready for authorisation online.

NOTED Payments received October 2025

	Burial Ground
	£250

	Sports Field Hire
	£920 (received 29/10)

	Harvest Festival 2025
	£20

	Miscellaneous
	£0

	TOTAL
	£1,190



b) Quarterly accounts cross reference conducted by Cllr Wadey - Note any errors and rectifications made/needed.
· Some reference numbers were incorrect in Xero but have now been rectified.
· The following tables clarify the Clerks wages and employers NI contributions to date, as well as the Harvest Festival finances:
	
Clerk's Wages and Employer NI Contributions

	
	
	
	

	Month
	Pay
	Back Pay
	Employer NI

	April
	£549.46
	
	19.87

	May
	£346.96
	259.2
	0

	June
	£578.25
	
	24.19

	July
	£462.60
	94.86
	21.07

	August
	484.92
	
	10.19

	September
	606.15
	
	28.37

	October
	484.92
	
	10.19

	TOTALS
	£3,513.26
	£354.06
	113.88




	Fyfield Harvest Festival 2025 - Fyfield Parish Council
	

	
	
	

	 
	Payments Made
	Payments Received

	Bouncy castle hire
	1000
	 

	Wristbands (purchase price)
	9.99
	 

	A5 flyers
	42.11
	 

	Signage
	113.99
	 

	Program (purchase price)
	59.06
	 

	Foil rosettes
	55
	 

	Takings on day (stalls, wristbands and programs)
	 
	274

	Stall fees
	 
	40

	Plants
	 
	84

	Ice cream van
	 
	30

	From church (for rosettes)
	 
	50

	Beer money refund
	 
	142

	The Queens Head (program advert)
	 
	20

	Totals
	1280.15
	640

	 
	 
	 

	FINAL BALANCE
	 
	-640.15



c) Note the quarterly budget review.
Noted. Cllr Wadey noted that we are currently running over budget. The Clerk advised that we have outstanding payments due in from OJFC field hire and  training bursaries which will be reflected in the next quarterly review.


	25.106
	Governance
a) Agree to reappoint 2024/25 Internal Auditor for the next financial year
Agreed. The Clerk will contact the auditor. 
b) Annual review and approval of the Code of Conduct
Agreed. No changes needed. The Clerk will update the review date.
c) Annual review and approval of the Budget and Finance Committee governance.
Agreed. No changes needed. The Clerk will update the review date.


	25.107
	Burial Ground
a) Report from Cllr L Webster
No report received.


	25.108
	Sports Field and Village Hall
a) Note any sports field hire bookings.
No booking received. 
b) Note the new contract with EFDC for litter and dog bin collections.
Noted. The Clerk has given notice to TBS Hygiene and is confirming the contract cancellation details.






	25.109
	Planning
a) To consider any new planning applications submitted to Epping Forest District Council – 1 new application.
Planning Application: EPF/2111/25 - Gypsy Mead Works - Approval of details reserved by Condition 15 Landscaping of EPF/0016/29 – no objections.

It was agreed that the Clerk will email the planning officer and invite them to the next parish council meeting to discuss our concerns around the Gypsy Mead site. 

The following planning application was received on Friday 31st October and due to the deadline of 18th November 2025, it has been put forward for discussion. Cllr Mead declared an interest in this application and left the room during the discussion. Cllr Wadey was appointed Chair for this item.

Planning Application: EPF/1935/25 – Dunmow Road, CM5 0NW – two storey rear infill extension, single storey front extensions, garage conversion, raising ridge height to incorporate new first floor and rendering of existing wall. Objection.

It was agreed that the Clerk would object to the above planning application on the Parish Councils behalf for the following reasons:
· It make a central bungalow in row of existing bungalows a chalet bungalow 
· It will change the front aspect from that of a bungalow to a chalet bungalow 
· The visual impact on neighbours
· In an area with poor run off drainage


	25.110
	Christmas
To discuss and agree details and arrangements for the Christmas tree lighting.
· Tuesday 2nd December, 6pm for 6:30pm start.
· Cllr Wadey has spoken to the choir who will come back to confirm attendance.
· The Halls confirmed they are happy for the tree to be placed in their front garden again this year. The Clerk will write to the Halls confirming the tree arrangements.
· Ernest Does confirm they will sponsor the tree again this year.
· The Clerk will speak to Cllr L Webster and Cllr D Webster regarding the attendance of a vicar for the event.


	25.111
	Communication and Promotion
To consider any items for publicity and promotion
The Fyfield Focus and Facebook page
· Christmas Tree Lighting Celebration 
· Volunteers for hedging – 6th December  


	25.112
	Date of the next Parish Council meeting
To confirm the date of the next Parish Council Meeting. 
The next meeting will take place on Monday 1st December 2025 in the club room at 7.30pm.



The meeting closed at 20:30pm.

Signed: 	…………………………………….	Date: ……………………	
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